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APPLICATION FOR EMPLOYMENT

Please note, only applications submitted by email will be accepted.  Please email to:

Email: Contact@inspiringwomennetwork.co.uk
 

CONFIDENTIAL

	Application for the post of:

	

	Full-time or Part-time?

	

	Where did you hear about this post?
	




Personal Details

	Surname


	Daytime Contact Telephone number 


	Forename(s)


	Mobile Number


	Home Address (including post code)





	Email Address





	Right to Work in the UK
Do you currently have the right to work in the UK?  ☐ Yes ☐ No
If appointed, you will be required to provide evidence of your right to work in the UK before commencing employment.











Employment Details

Current / Most recent employment
	Name & address of employer



	Position held


	From
	To
	Notice Required


	Reason for leaving


	Key responsibilities:

1.

2.

3.




Previous Employment
Please provide details of all your work experience including previous posts with your present employer, unpaid work, voluntary work, casual work or study.  Please start with details of your most recent job but do not include the job you have already described above.

	Name & Full Address of Employer
	Dates of Employment
	Position held & main responsibilities
	Reason for leaving

	
	From
	To
	
	

	













	















	














	













	


Please continue on a separate sheet if necessary
Additional relevant experience
Please use this space to provide any additional information about your employment history, voluntary work, community involvement or other relevant experience that you would like us to consider. You do not need to explain gaps in employment.

	







Education 
Please give brief details of your education.  Please enter most recent first.

	Dates
	School, College, University, etc 
	Qualifications obtained with subjects and grades

	From
	To
	
	

	
	











	
	





Please continue on a separate sheet if necessary

Training 
Please provide details of all training and development undertaken relevant to this post.  

	Course/Training
	Awarding body
	Date

	



	




	


Please continue on a separate sheet if necessary

Membership of Professional Bodies
	Body
	Type of Membership
	Date Obtained

	


	

	




Experience/Relevant skills/Additional Information
1. Please demonstrate how your professional experience meets the essential requirements of this senior management role.
Your answer must include specific examples of:
· Managing staff and overseeing organisational operations, including your level of responsibility.
· Managing budgets, delivering programmes and achieving measurable outcomes.
· Successfully securing significant grant funding, specifying the funding awarded, your personal contribution and the amounts secured.
· Contributing to organisational development, strategic partnerships or financial sustainability.
Please focus on your own responsibilities and achievements rather than the wider work of organisations you have been involved with. Maximum 600 words.


































Question 2 — Motivation and values (maximum 250 words)
What attracts you to working with Inspiring Women Network, and how do our values and community-led approach align with your own experience and approach to leadership?


















Question 3 — Funding and organisational development (maximum 300 words)
Please provide examples of significant grant or funding opportunity you successfully secured. Include the amount awarded, your personal role in developing the application and the outcome. You may also describe how you have contributed to developing new income streams or improving an organisation's longer-term financial sustainability.



















Please continue on ONE additional sheet if necessary
Disability Discrimination Act 1995
Reasonable Adjustments
Inspiring Women Network is committed to an inclusive and accessible recruitment process.
Do you require any reasonable adjustments to participate in the recruitment process, including an interview or assessment?
☐ Yes ☐ No
If yes, please tell us what adjustments would be helpful, or contact us at contact@inspiringwomennetwork.co.uk to discuss your requirements confidentially.
You are not required to disclose a medical diagnosis or details of a disability.
References
Please give the name and addresses of two people who can provide an assessment of your suitability for this post.  One must be your current if you are in employment or your most recent employer if not employed.  

	Name

	Address




Tel No.


	Position Held

	Email:

	Name


	Address




Tel No.


	Position Held

	Email:



Do you give your permission for us to contact your referee if you are shortlisted for interview?
  YES    NO      


	If unsuccessful, do you give your permission for your application to be stored for 6 months in case another position arises?      YES         NO   




Disclosure of conviction(s)

Applications from ex-offenders are welcomed and will be considered on their merit.  Convictions that are irrelevant to this job will not be taken into account.  You are required to disclose any convictions, which are not ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974.  For legal and accounting professions, you are required to disclose all convictions, including those that are ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974.

Have you been convicted of a criminal offence that is not spent? If yes, please give details of date(s), offence(s) and sentence(s) passed.






Data Protection and Declaration
Inspiring Women Network CIC (IWN) will use the personal information provided in this application to assess your suitability for employment, manage the recruitment process, communicate with you and fulfil relevant legal obligations.
Application information will be accessible only to those authorised to participate in recruitment and administration.
Information relating to equality and diversity monitoring will be treated confidentially, stored separately from shortlisting information and will not influence recruitment decisions.
Applications from unsuccessful candidates will normally be retained for no longer than six months following completion of the recruitment process, after which they will be securely deleted or destroyed, unless a longer retention period is necessary for a lawful reason.
Information relating to the successful candidate will be retained as part of their employment record in accordance with IWN's applicable data protection and retention arrangements.
Declaration
I declare that, to the best of my knowledge, the information provided in this application is accurate and complete. I understand that deliberately providing false or misleading information may result in my application being withdrawn or, if appointed, disciplinary action.

	
Signed:
	
	
Date:
	







Monitoring Form 1 of 2
Equality and Diversity Monitoring Form (Optional)
Inspiring Women Network is committed to fair and inclusive recruitment and welcomes applications from people of diverse backgrounds. We invite applicants to complete this voluntary monitoring form to help us understand who our recruitment opportunities reach and identify potential barriers to participation. Your responses will be treated confidentially, kept separate from your application and will not be shared with those assessing your suitability for the role Completing this form is entirely optional. Choosing not to answer any question will not affect your application.
Please put an X in the relevant box.

Gender
	Are you:
	[bookmark: Check1]Male      |_|
	[bookmark: Check2]Female      |_|
	Prefer not to say |_|
	
Prefer to self-identify      |_|

……………………..



Is your gender identity the same as the gender you were assigned at birth?
	
Yes   |_|  
	
No   |_|



Age
	[bookmark: Check8]16 – 24  |_|
	[bookmark: Check3]25 – 34   |_|
	[bookmark: Check4]35 – 44   |_|
	[bookmark: Check5]45 – 54   |_|
	[bookmark: Check6]55 – 64   |_|
	[bookmark: Check7]  65+  |_|


Ethnicity	
	Asian/ Asian British 

	Bangladeshi
	[bookmark: Check49]|_|

	Indian
	[bookmark: Check50]|_|

	Pakistani
	[bookmark: Check51]|_|

	Any other Asian background (specify if you wish)

	[bookmark: Check52]|_|

	Black / Black British

	African
	[bookmark: Check53]|_|

	Caribbean
	[bookmark: Check54]|_|

	Any other Black background (specify if you wish)

	[bookmark: Check55]|_|

	Chinese

	Any Chinese background (specify if you wish)
	[bookmark: Check56]|_|

	Mixed Ethnic Origin

	Asian and White
	[bookmark: Check57]|_|

	Black African and White
	[bookmark: Check58]|_|

	Black Caribbean and White
	[bookmark: Check59]|_|

	Any other mixed ethnic background (specify if you wish) 

	
[bookmark: Check60]|_|

	White

	British 
	|_|

	Irish 
	|_|

	Any white background (specify if you wish)

	[bookmark: Check61]|_|

	Any Other Ethnic Background

	Any other background (specify if you wish)

	[bookmark: Check62]|_|

	Prefer Not to Say
	[bookmark: Check63]|_|


Monitoring Form 2 of 2

Sexual Orientation
	[bookmark: Check32]Lesbian or Gay |_|
	[bookmark: Check35]Bisexual  |_|
	[bookmark: Check34]Heterosexual |_|
	     Other |_|
	Prefer not to say |_|



Religion/Belief
	Please state your religion and/or belief:

	None
	[bookmark: Check42]|_|

	Christian-including Church of England, Catholic, Protestant and all other Christian denominations
	|_|

	Buddhist
	|_|

	Hindu
	|_|

	Jewish
	|_|

	Muslim
	|_|

	Sikh
	|_|

	Any other, please state:

	Prefer not to say
	[bookmark: Check64]|_|



	Do you consider yourself to have a disability?
	Yes / No

	Date form completed
	__/__/____
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